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1. O01ue moJ10:KeHUus
1.1. Hacrosmee IlosioskeHue 00 3JIeKTPOHHOM KJIACCHOM ;KypHaJie (J1anee —
[Tonoxenue) pa3paboTaHO Ha OCHOBaHUM JIEUCTBYIOIIETO 3aKOHOAATEIbCTBA
Poccuiickoit @deaepanuu 0 BeJCHUH JOKYyMEHTOO00pOTa U yueTa 00pa3oBaTeIbHON
NEATEeIIbHOCTH:
®enepanproro 3akoHa ot 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoi
Depnepanun» ¢ U3MeHeHUsIMU OT 8 aBrycra 2024 rona;
®denepanbHOro 3akona Poccuiickoit @enepanuu ot 27.07.2006r Ne 152-D3 «O
MePCOHATIBHBIX IAHHBIX» C U3MEHEeHUs MU OT 6 deBpans 2023 roaa;
[Tucema Muno6puayku Poccuu ot 15.02.2012 Ne AIT-147/07 «O meToauyeckux
PEKOMEHIAlUAX 110 BHEJAPEHHUIO CUCTEM BEJICHHMS )KYPHAJIOB YCIIEBAEMOCTH B
AIEKTPOHHOM BHJIe» ¢ u3MeHeHusiMu oT 21.10.2014r;
[Tucema @enepasibHOrO areHTCTBa 0 0OpazoBanuto oT 29.07.2009r Ne 17-110
«O0 obecrnieueHNH 3alUThl IEPCOHAIBHBIX JaHHBIX»;
[Tucema Muno6puayku Poccuu ot 13.08.2002r Ne 01-51-088un «O0
OpraHu3alMK UCTIOIb30BAHMS MHPOPMAIIMOHHBIX U KOMMYHHUKAI[TMOHHBIX
pecypcoB B 00111€00pa30BaTENbHBIX YUPEIKICHUIX;
denepanbHOTro 3akoHa Poccuiickoit deneparuu ot 27.07.2006 No 149-D3 «O6
uHpopMaIuu, THPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3aIIUTE HH(HOPMALIUN C
n3MeHeHusiMu oT 12 nexabps 2023 roxa;



o IIpuxazom MuHHCTEPCTBA 3IPABOOXPAHECHUS U COLUAIIBHOTO PAa3BUTHUSA
Poccuiickoit ®eneparuu ot 26 aBrycta 2010 rona Ne761 «O0 yTrBepxaeHuu
EnuHoro kBanmmpuKamoHHOTO CIPAaBOYHUKA JOJIKHOCTEH PYKOBOAUTEIIEH,
CIICLIMAIUCTOB M CITYXKaIlUX», pa3aen «KBanudukanroHHbie XapaKTepUCTUKH
JOJDKHOCTEW paOOTHHUKOB 00pa30BaHUs», B KOTOPOM TOBOPUTCS, UTO B
JIOJDKHOCTHBIC 00SI3aHHOCTH YUUTEIISI BXOJIUT «OCYIIIECTBICHNE KOHTPOJIBHO-
OIIEHOYHOM JIESITEIbHOCTH B 00pa30BaTEIbHOM IMPOIIECCE C UCTI0JIb30BAHUEM
COBPEMEHHBIX CITIOCOOOB OIICHUBAHUS B YCIOBUSIX WH(DOPMAITMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOTHH (BEJICHHUE JICKTPOHHBIX ()OPM JOKYMEHTAITUH,
B TOM YHCJIE JICKTPOHHOTO KypHaja ¥ JTHEBHUKOB 00YJarOIIUXCs)», B PEIaKITUU
ot 31.05.2011 rona.

1.2. DnexTponHbli xxypHai (DXK) sBisieTcss rocy1apCTBEHHBIM HOPMaTUBHO-
(MHAaHCOBBIM JOKYMEHTOM U BEJIEHUE €ro 00s13aTeIbHO JIJISl KaXKI0r0 YUUTENS U
KJIACCHOTO PYKOBOJIUTENS.

1.3. D1eKTPOHHBIM KJIACCHBIM YPHAJIOM Ha3bIBAE€TCSI KOMILJIEKC MIPOTrPaMMHBIX
CPENCTB, BKIIOYAIONNI 0a3y MaHHBIX U CPEACTBA JOCTYyTa K HEH.

1.4. DneKTpOHHBIN KJIACCHBIN KypHA CIY’KUT JUIsl pELIEHUS 3a]1a4, ONMCAHHBIX B II.
2 nacrosiuiero [lonoxenus.

1.5. Hactosee [lonoxenue ycraHaBIuBaeT eIUHbIE TPeOOBAHUS 10

BEJICHUIO 2/IeKMPOHHO20 HCYPHANA YCnesaemocmu / 1eKmpoHHO20

onesnuxa odyuaromerocs (K/3/]), onpenenser moHATHs, 1IEH, TPEOOBaHMS,
OpraHMU3aIHI0 U paboTy 3JIEKTPOHHOTO KJIACCHOTO JKypHaja IIKOJbI.

1.6. D1eKTPOHHBIN KypHaI TOJKEH MOAACPKUBATHCS B aKTYaJTbHOM COCTOSIHUH.
1.7. Ilonp30BaTeNsIMU IEKTPOHHOTO KypHAIA SIBJSIOTCS: aIMUHUCTPAIUS IIKOJIbI,
YUUTES1, KIIACCHBIE PYKOBOAUTENN, 00YYaIOUeCcss U POIUTENH.

1.8. D1eKTpOHHBIN KypHAT SIBISIETCS 4YaCTh0 MH()OPMAIMOHHO-00pa30BaTEIbHON
CHUCTEMBI LIKOJIBI.

1.9. B cinyuae HeBbInoMHEHUs JaHHOTO [lonoxkeHust 00 AMEKTPOHHOM KJIACCHOM
KypHaJe afMUHHUCTpAIUs 00pa30BaTeIbHON OpraHU3allii UMEET IPABO HalaraTh
JTUCHUILUIMHAPHBIEC B3bICKAHUS B YCTAHOBJICHHOM JICHCTBYIOIINM
3aKOHOJIaTEIbCTBOM MOPSIKE.

2. 3agauu, pemaemMbie ¢ MOMONIbIO YJIEKTPOHHOTO KJIACCHOIO KypHaJIa
DJICKTPOHHBIN KYPHAT MCIIOJIB3YETCs I PEUICHHUS CIICAYIONINX 3a/1a4:

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH U MOCEIAEMOCTH 00yUYarOIIUXCSl.

2.2. BeiBoa uH(popManuu, Xpansiiencs B 0a3e TaHHBIX, HA OyMakKHBI HOCUTEIb
11t 0OPMIICHHSI B BUJI€ JJOKYMEHTA B COOTBETCTBHH C TPEOOBAHUSIMHU POCCHICKOTO
3aKOHO/IaTEJIbCTBA.

2.3. OnepaTUBHBIN JOCTYI K OIIEHKAaM 32 BECh IEPHUO/ BeIEHHUS )KypHaJIa 10 BCeM



npeaMeTram B J1I000€e BpeMs.

2.4. ABTomMaTu3anus Co3aHus NEPUOTUICCKUX OTYETOB YUUTENEH U
aJIMUHUCTPAIIHH.

2.5. CBoeBpeMeHHOe MHPOPMHUPOBAHUE POJIUTEINIEH 110 BOIIPOCAM yCIIEBAEMOCTHU U
MOCEIIaeMOCTH UX JETeH.

2.6. KonTponb BbINOTHEHUS 00pa30BaTENbHBIX MPOTPAMM, YTBEPKACHHBIX
y4eOHBIM IJIAHOM Ha TEKYILIUH y4eOHBIH o1

2.7. Coznanue eanHOM 0a3bl KaJeHIAPHO-TEMATHYECKOTO TUIAHUPOBAHHMS ITO BCEM
y4eOHBIM MpeIMeTaM U TapaliesisiM KIacCoB.

2.8. Co3aHue u peanu3anus JUCTAaHIIMOHHBIX YUeOHBIX KypCOB.

2.9. Coznanue moptdoano 00ydaromuxcs, eaaroros.

2.10. Co3nanue ycioBHii Ui AUCTAaHIIMOHHOTO KOHCYJIBTHPOBAHUS 3a00JIEBIINX
JEeTEN.

2.11. Pa3paboTka 1 npoBeaeHNE AMATHOCTHUECKUX U TECTOBBIX PaldOT C LEbI0
POMEKYTOYHOTO U UTOTOBOTO KOHTPOJISI.

2.12. ABromaTH3anus CO31aHus MPOMEKYTOUHBIX U UTOTOBBIX OTYETOB YUHUTEIICH-
IPEIMETHUKOB, KIIACCHBIX PYKOBOJIUTEIECH U a/IMAHUCTPAIIHH.

2.13. Ob6ecnieueHne BO3MOKHOCTH MPSIMOTO OOIIECHUS MKy YUUTEISIMH,
aJIIMUHHUCTpAIMed, pOJUTENSIMU U 00y4aIOIIMMUCS BHE 3aBUCUMOCTHU OT UX
MECTOMOJIOKECHHUS.

3. [IpaBuiia u NopsA0K padoThI € 3JIeKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. UnxeHep mo KOMIIbIOTEpAM YCTaHABIMBAET IPOTPAMMHOE O0ECTIeUeHuE,
HeoO0XouMoe 1 paboThl AIEKTPOHHOTO JKypHaJla, 1 00eCcTIieunBaeT Ha IJIeKalee
(YHKIIMOHMPOBAaHUE CO3JaHHON IPOrPaMMHO-AIIAPATHOMN Cpebl.
3.2. [lonb30BaTenyu NOIy4YarOT PEKBU3UTHI JOCTYyINA K 3JIEKTPOHHOMY XKYypHaIly B
CJIETYIOILEM MOPSIKE:
VYuurens, K1accHble pyKOBOJUTENHN, aIMUHUCTPALINS [TOJIy4atOT PEKBU3UTHI
nocTyna y arMuHuctpaTopa XK.
Poautenu u oOyvaromumecs CaMOCTOSITENIbHO PETUCTPUPYIOTCS B CUCTEME
AIIEKTPOHHBIN JKypHaJ/351eKTpoHHbIN nHEBHUK (DXK/D /).
3.3. KitaccHble pyKOBOAMTENIN CBOEBPEMEHHO 3aIOIHSIOT )KypHAI U CIEAAT 3a
JIOCTOBEPHOCTBIO JAHHBIX 00 00YYAIOIINXCS U UX POJAUTENSX B COOTBETCTBUU C
MHCTPYKILHEH.
3.4. Yuurens akKypaTHO U CBOEBPEMEHHO 3aHOCST JIaHHbIE 00 yU4eOHBIX
nporpaMMax U uxX MpPOXOKJIEHUH, 00 yCIIeBaeMOCTH U MOCEIIaeMOCTH
00y4aromuxcsi, JOMalTHUX 33JJaHUSX B COOTBETCTBUU C MHCTPYKITHEH.
3.5. 3amecturenu aupeKkTopa mKoJbl 1o YBP ocymiecTBiaseT nepruoauyeckuii
KOHTPOJIb 32 BEJIEHUEM JIEKTPOHHOTO JKypHala, COAep kKAl MPOUEHT y4acTus B
padoTte, MpoLEHT 00yYarOLUXCsl, HE UMEIOIINX OLIEHOK, IPOLEHT 00yJaroIuxcs,



UMEIOUINX OJIHY OLEHKY, 3aMICh JOMAIIIHEr0 3aJaHusl, yueT IPOUJEHHOr0 yueOHOTo
MaTepuaa.

3.6. Pogutenu u oOyyaromumecs UMEIOT JOCTYI TOJIBKO K COOCTBEHHBIM JIaHHBIM U
ucnonb3ytoT IXK/D]1 11 ero npocMoTpa B COOTBETCTBUH C MHCTPYKLIUEH.

4. IlpaBa, 0013aHHOCTH

4.1. [Ipaga:

4.1.1. Bce nosib30BaTeNId UMEIOT MPABO JOCTYIA K 3JIEKTPOHHOMY >KYpHaILY
€KETHEBHO U KPYTJIOCYTOYHO.

4.1.2. Bce nosip30BaTeNid UMEIOT PABO HA CBOEBPEMEHHBIE KOHCYJIbTALlUHU 110
BOIPOCaM pabOThl € AIEKTPOHHBIM KYPHAJIOM.

4.1.3. ITo pe3ynbraTaM NpOBEPKU aIMUHUCTPATOP, YUUTEIS U KIIACCHBIE
PYKOBOJUTEIN BIIPABE PACCUUTHIBATh HA IPEMHUAIBHOE BO3HATPAKIEHHUE 110 UTOTaM
y4eOHBIX MIEPUOJIOB.

JIMpEeKTOp MIKOJIbI UMEET MPABO:

o HasznayaTh COTpYIHHMKOB IIKOJIBI HA UCTIOJTHEHUS 00SI3aHHOCTEN B COOTBETCTBHH C
JIAHHBIM MOJI0KEHHUEM,;
o (O0603HauaTh TeMbI JIJIs1 0OCYKICHHS, Kacaroluecs 00pa3oBaTeIbHOM
JESITEILHOCTH, M TIPOLIECCA YIIPABICHHUS IIKOJIOH;
o IlybnuxoBaTh nMpUKasbl U MOJOKEHUS, U3/1aBa€MbI€ B IIIKOJIC, B pa3jielie
«JlOKyMEHTBI».
3amecturenab gupekTopa nmo YBP umeer npaso:

o Ilomy4ars cBOEBpEMEHHYIO HHINBUAYAIBHYIO KOHCYJIBTAIHIO IO BOIPOCAM
paboTHI C NEKTPOHHBIM KypPHAIOM;
o OO6cyxnaTh M00yI0 TEMY, Kacarolytocs 00pa3oBaTeIbHON NesTETbHOCTH, U
npoliecca yrpaBieHHsl IIKOJIOMH;
« BecTu nuuHo€ 35eKTpOHHBIE TOPT(OIHO.
AnmvunuctpaTtop o 9XK/9]/1 uMeer npano:

o OO0cyxmarh M00YI0 TEMY, KaCAIOIyIOCsS 00pa30BaTEIbHON AEATEIHHOCTH, U
rpolecca ynpapJIeHUs] IIKOJIOW;
o CocraBisaTh MpeACTaBICHUE TUPEKTOPY MIKOITY Ha MPEMUPOBAHUE YIUTEIICH 110
pe3ynbTaTtaM paboThI C AIEKTPOHHBIM KYPHAIOM.
HnxeHep 1m0 KOMIIbIOTEpaM UMEEeT IPaBo:

o OOcyxnaTh M1 BHOCUTD NMPEIJIOKEHUS 110 YIYUIICHUIO pabOThI C 3JIEKTPOHHBIM
KYpPHAJIOM U THEBHUKOM.
TeroTop MMeET NPaBo:

o OO6cyXaaTh U BHOCUTH NMPEAJIOKEHHUS MO YIYUIIEHUIO PA0OTHI C 3JIEKTPOHHBIM
JKYPHAJIOM U THEBHUKOM.
Yuurenb-npeIMETHUK UMEET NPABO:




o TlomyuyaTh CBOEBpPEMEHHYIO KOHCYIIBTAIUIO IO BOTIPOCAaM PabOTHI C AJIEKTPOHHBIM
KYPHAJIOM;

o ®opmupoBaTh CBOM JIEKTPOHHBIC YUEOHBIE KyPChI, HTOTOBBIE, TPOMEKYTOUYHbBIE U
KOHTPOJIbHBIE TECTOBBIE paOOTHI M UCIIOJIH30BATh UX MPHU MPOBEICHUHN YPOKOB;

o OO0cyxnarh JIFOOYI0 TEMY, Kacarollyrocst 00pa3oBaTeIbHON AEATEILHOCTH U
npolecca ynpaBJIeHUs IIKOJION;

o OOcyxnaTh M1 BHOCUTD NMPEIIOKEHUS 110 YIYUIIICHHUIO pabOThI C 3JIEKTPOHHBIM
KYPHAJIOM U THEBHUKOM;

o Ilpu cBOEBpEMEHHOM, IOJTHOM U KAYECTBEHHOM 3aIOJHEHUHU SJIEKTPOHHOTO
XKypHaia GOpMHPOBATH OTYETHI IO pabOoTEe B AIEKTPOHHOM BHje: KanenmapHo-
TeMaTU4YECKOe TUTaHUpOBaHue; VIToru ycreBaeMocT 1Mo mpeMeTy 3a yueOHbIH
nepuoa; OT4eT yuuTens-npeIMeTHIUKA 10 OKOHYaHUH YUEOHBIX MEPUOJIOB U
UTOTOBBIM;

o Co3naBath U MyOJIMKOBAaTh OOBSBIICHUS HA DJICKTPOHHON JTOCKE OOBSBICHHUM;

o Bectu muunoe 35mekTpoHHOE TOPTGHOIIHO.

KitaccHBIN PYKOBOJAMTEIH UMEET IIPABO:

o [lomydatb cCBOEBpEMEHHYIO KOHCYJIBTAIUIO TIO BOIPOCAM pabOThI C AIEKTPOHHBIM
KYpHaJIOM;

o OO0cyxnarh 100y TEMY, Kacarollyocs 00pa30BaTEIbHOMN 1€ATENbHOCTH U
npoluecca yIupaBJieHus HIKOJIOH;

« [Ilpu cBOEBpeMEHHOM, IOJHOM U KaYECTBEHHOM 3aIIOJIHEHUU AJIEKTPOHHOTO
KypHaJa yYuTeISIMU-TIPEAMETHUKAaMH (DOPMHUPOBATH OTUETHI 1O paboTe B
ANEKTPOHHOM Bujie: OTUET O MOCEIAeMOCTH Kiiacca (1o Mecsilam);
[IpenBapuTenbHBIN OTUYET KJIACCHOTO PYKOBOAMTENS 32 yueOHbIN nepuoa; OTyer
KJIACCHOTO PYKOBOAMTENS 3a yueOHbIN nepuoa; toru ycrneBaeMocTH Kiiacca 3a
yueOHbIl nepuoa; CBoHAs BEAOMOCTh YUE€Ta YCIEBAEMOCTH 00yUaOLIUXCs]
kiacca; CBO/IHas BEIOMOCTh y4eTa IOCEIIaeMOCTH.

« ®opmMuposarts pu He0OxoaUMOCcTH «HpOpMaMOHHOE TUCHMO IJI1 POJUTENEH
B OyMa)XHOM BH/JI€ JIJIsl BKJICUBAHUS B OOBIUHBIN THEBHUK 00y4YarOLIErocs;

o Co3naBatp U MyOIMKOBATh OOBABICHUS HA SJIEKTPOHHOM TOCKE OODBSIBICHUN;

o Bectu nnunoe snexTpoHHOE MOpTHOIHO.

4.2. O0s3aHHOCTH:

JIMpEeKTOp OpraHu3anuy, OCYIIECTBISIOIIYIO 06D330BaT€HbHV}O HACATCIBHOCTD,

00s13aH:
o PaspabarbiBaTh U yTBEpkKAaTh HOPMATUBHYIO U MHYIO JJOKYMEHTAITUIO
o0pa3zoBaTenbHON Opranu3anuu no BeaeHuto IXK/D]1;
o OcymecTBasaTh KOHTpOIb 3a BeaeHuem DK/D]1 ne pexe 1 pa3za B 4eTBEepTh.



o Co3znatp Bce HEOOXOAUMBIE YCIOBHS JIJIsl BHEAPEHUS U 00ecTieyeH s paboThI
3JIEKTPOHHOTO )KypHaJla B y4eOHO-BOCTIUTATEIbHOMN JAEITEILHOCTH U MPOIIecce
YIPaBJIEHHUs IIKOJIOW;

o IlpenycmaTpuBarh JEeHE)KHOE BO3HATPaXKICHUE YUUTENIEH U KIaCCHBIX
PYKOBOJUTEINEH B Cllydae JOHKHOTO UCIIOJIHEHMSI IPABUII U IOpsAKa PabOTHI C
3JIEKTPOHHBIM )KYPHAJIOM IIPU HAYUCIIEHUU IPEMUHN (CTUMYJIMPYIOIIUX BBIIIAT), C
Y4€TOM HUX Harpy3ku npu paboTe ¢ CUCTEMOH.

3amectuTenu qupekropa no YBP 00s3aHbL:

o COBMECTHO C JPYTMMH aIMUHUCTPATUBHBIMU COTPYIHUKAMHU pa3padaThIBaTh
HOPMATHBHYIO 06a3y 00pa30BaTeIbHON AesiTenbHOCTH 1 BeaeHus: DK/D]1 nns
pa3MeIeHrs Ha caiiTe 00pa30BaTeIbHON OpraHU3AIINH;

o @®opMupOBaTH pacnHUCaHUE 3aHATUHN 1O KJlaccaM, YUUTEISIM U KaOUHETaM B
Hayase yuyeOHoro rozaa. Ilpu HeoOXoIMMOCTH TPOBOAUTH KOPPEKTUPOBKY
pacrnucaHus;

o [IpoBepsATh HaNMUUE KANTEHIAPHO-TEMATUYECKOTO IJIAHUPOBAHUS B DJIIEKTPOHHOM
KypHAaJIe IIKOJIbI Y YUUTENeH MPeIMETHUKOB JI0 Hayaina yueOHOro roja;

« KoHuTponnpoBaTh CBOEBpEMEHHOCTD 3aMOJHEHHUS AIEKTPOHHOTO )KypHasia
YUUTEISIMU-TIPEAMETHUKAMH U KJIACCHBIMU PYKOBOJUTEISIMH C IIOMOIIBIO
«OT4eTa 0 1OCTyIIE K KJIACCHOMY JKYPHAITY»;

o Co3naBarh U MyOIMKOBAaTh OOBSABICHUS HA SJIEKTPOHHOM TOCKE OOBSBICHUN O
BPEMEHU U MECTE KJIACCHBIX COOpaHMii, N3MEHEHUSAX B PACIIMCAHUU U JPYTroi
orepaTUBHON MH(OPMALIUU AJI yUUTENeH, 00yJarouXxcsi U pOUTENEH;

o AHanIM3UpOBaTh JAHHBIE IO PE3YIBTATUBHOCTU 00PA30BaATENbHOMN NEATEIHHOCTH U
npu HeoOXoauMOCTH (HOPMHUPOBATH HEOOXOIUMBIE OTYETHI B OyMasKHOM BHUJIE T1O
OKOHYAHUIO YYEOHBIX MEPUOIOB.

AnmvunuctpaTop o 2XK/9]/1 o6s3aH:

o OpranuzoBats BHenpenue IXK/I]] B opraHu3aiium, OCyIeCTBISIONICH
00pa30BaTENbHYIO JICSITEILHOCTD;

o PazpaboraTth COBMECTHO C aIMUHUCTPAIIMEH IIIKOJIbI, HOPMATUBHYIO 0a3y 10
BeaeHuro DXK/DI;

o OO0ecmeunTh BCEX MOJIB30BATENICH PEKBU3UTAMHU JJOCTYIIA K SJICKTPOHHOMY
xKypHany. Bectu 6a3y naHHBIX MOJIb30BaTENEH U CTATUCTUKY PAOOTHI C
AIIEKTPOHHBIM KYpPHAJIOM;

o KoHTtponupoBaTh paboTy C 3JIEKTPOHHBIM KYPHAJIOM BCEX YYaCTHUKOB
00pa3oBaTeNbHON JEATEIbHOCTH: aIMUHUCTPALINH, YIUTEIEH, 00yJarOmMXCsl U UX
pOoUTETIEH;

o OO0ecmeunBaTh CBOCBPEMEHHYIO KOHCYJIBTAIIUIO IO BOMTPOCAM PaOOTHI C
AIIEKTPOHHBIM KYpPHAJIOM;



o IIpoBOIUTH MIKOIBHBIE CEMUHAPHI, HAIIPABICHHBIC HA N3yUYEeHNUE BO3MOXKHOCTEH 1
croco60B pabOTHI C IEKTPOHHBIM KYpPHATIOM;

o TlommepxuBaTh CBS3b C POJUTEISIMHU U OCYIICCTBIIATH HEOOXOIUMbBIC
KOHCYJIBTAIIMH 110 BOIPOCAM IMOAKIIOUEHUS U padOThI C AIEKTPOHHBIM KYPHAJIOM

o Pa3memars Ha MIKOJIHLHOM CaliTe HOPMAaTUBHO — MIPABOBBIE TOKYMEHTHI TIO
BeaeHuo DXK/DI;

o Pa3memars Ha caiite 0011e00pa30BaTeIHLHON OPraHU3AIMH HHCTPYKIIHIO 110
pabote ¢ DK/D]1 nnst yueHUKOB, poauTesie (3aKOHHBIX MPEJCTAaBUTENEH ),
TIe1aroroB.

HHxeHep 1o KOMIbIoTepaM 00s3aH:

o OO6ecneuntsb Mepbl MO OecriepedoHOMY HYHKITMOHUPOBAHUIO 3JIEKTPOHHOTO
KypHana;

o KoHTtpomupoBats padboTocrocodHOCTh cucteMbl DXK/D/;

o  OcCyUIECTBIATH CBA3b CO CIYKO0M TEXHUUECKOU MOANEPKKU pa3padoTynKa
DX/D;

o Omnpenensats Touku 3kcruryatanuu IK/J]] (B ciiydae HeTOCTaTOUHOM
TEXHUYECKON OCHAIIEHHOCTH 00pa30BaTEIbHON OPraHU3alliN).

ThI0TOp 00s13aH:

o OpranuzoBats BHenpenue IXK/I]] B 06pa3zoBaTenbHON OpraHU3aIINY;

o PazpaboTtaTh COBMECTHO C aIMUHHCTpALIMEN IKOJIbI, HOPMATUBHYIO 0a3y o
BeaeHuo DXK/DI;

o OO0ecneunBaTh CBOEBPEMEHHYIO KOHCYIBTAIMIO IO BOIIPOCaM pabOThI €

AIIEKTPOHHBIM >KYPHAJIOM;

o [IpoBoauTH MIKONBHBIE CEMUHAPHI, HAIIPABJIEHHBIE HA N3yUYE€HHE BO3MOKHOCTEH U
croco60B pabOTHI C IEKTPOHHBIM KypPHATIOM;

o Pa3memars Ha MIKOJIHLHOM CailiTe HOPMAaTHBHO — MIPABOBBIE TOKYMEHTHI TIO
BeaeHuo DXK/DI;

« Pa3memars Ha caiite 001Ie00pa3oBaTeILHON OPraHU3AIMH HHCTPYKIIHIO 110
pabote ¢ DXK/D]] nyst yUeHUKOB, POAUTENEH (3aKOHHBIX MPEJCTABUTENCH ),
NearoroB;

o OO6ecneunthb Mepbl MO OecriepedoHOMY HYHKITMOHUPOBAHUIO 3JIEKTPOHHOTO
KypHaa;

o KoHuTtpomuposats padboTrocrocodHocTh cucteMbl DK/ /1.

KiaccHbIl pyKOBOAMTEIh 00sI3aH:

o IIpoxoauTh 00y4YeHMs Ha IIKOJBHBIX CEMHUHApPAX, HAIIPABJICHHBIX HA U3yUYEHUE
PUEMOB pa0OTHI C AIEKTPOHHBIM >KYPHAJIOM;

o 3aroNHITh U CIICIUTH 332 aKTYaJIbHOCTHIO JAHHBIX 00 00YYAIOIINXCSl CBOETO
KJIacca U UX POAUTENSIX;



« KouTtponmnpoBaTh cBoeBpeMeHHOE (€KEHEEIbHOE) 3ar0THEHHE 0a3bl TaHHBIX
OX/2]] 06 obyuaronuxcs yUuTeasIMU-NPEAMETHUKAMH; BECTU MOHUTOPHHT
YCIEIIHOCTH 00Y4YEHHUS;

o HHcTpykTHpOBaTh 00YYAIOIIMXCS U UX POAMUTENEH 110 BOIPOCAM PETUCTPALUU B
DK/ ;

o Opranun3oBarb cOOp KOMIUIEKTA JOKYMEHTOB 110 OOECIIEYEHUIO 3aKOHOAATEIbHBIX
TpeOOBaHUI1 O 3alUTE IEPCOHATIBHBIX JTAHHBIX;

o BnocuTh B 351€KTPOHHBIH XypHaJ (aKThl MPOITyCKa 3aHATUH 00yUYaIOUTUMUCS 110
YBQKUTEJIBHOW IIPUYNHE;

« ExeneneiabHO KOPPEKTUPOBATH BHICTABICHHBIE YUUTEISIMU MPEAMETHUKAMHU
(baKThI IPOITYCKa 3aHATUN 00YJAFOIIIIMUCS;

o OnoBewmars poauTeNell HEYCIEBAOIIMX 00YYarOIINXCsl, 00yJarommxcs,
IPOIYCKAIOUINX 3aHATUS 110 HEYBAXXUTEIbHOU IPUYNHE;

o IIpoBoauTh 00yueHHE 151 YYEHUKOB U POAUTENIEH (3aKOHHBIX MPEACTABUTENECH)
o padore ¢ DK/D/1;

o OpranuzoBath 00MeH HHGOPMAITUEH C 00yJAIOIIUMHUCS U POAUTEIISIMA
(3aKOHHBIMU IIPEJICTABUTEIISIMH );

o OcymiecTBIsATh KOHTPOJIb JOCTYIA POAUTENEH U 00yUYatOIXCA.

Yuurenb-npeIMEeTHUK 00s13aH:

o IIpoxoauTh 00y4YeHMs Ha IIKOJBHBIX CEMHUHApPAX, HAIIPABJICHHBIX HA U3yUYEHUE
PUEMOB pa0OThI C AIEKTPOHHBIM >KYPHAIOM;

o 3amnoJHATH 3JEKTPOHHBIN KypHAI HEMTOCPEACTBEHHO HA YPOKE UM OTCPOUYCHO HE
MO3/IHEE YeM uepe3 2 yaca Mociie OKOHYaHUS 3aHATHI 00y4aronnXcs Kaxaoro
JHSL B TOUKaX dKcruryaTaruu DK/ ]1;

o ExenHeBHO 3amoyiHATH JaHHBIE 110 JOMAIIHUM 3a/1aHUSIM;

o CucreMaTuyecku MPOBEPSTH U OLIEHUBATH 3HAHUS 00YYAIOIIUXCS, a TAKXKE
OTMEYaTh MMOCEUIAEMOCTh B 3JIEKTPOHHOM >KypHAJIE;

o VcnpapieHne OTMETOK U BBICTaBICHUE OTMETOK «3aJHUM YHCIOM» 3aIPELICHO.

o 1-x kiaccax oO0yuyenue 6e30TMeTOUHOE, JoMalllHKue 3aaanus B DK He
3aIMChIBAIOTCS, OCYIIECTBIISIETCS 3alI0JHEHUE TEM YPOKOB, YUET MOCEIaeMOCTH,
JBUKEHHS 00YJaromMXcsl, OOIIEHNE YUYUTENS C POAUTENSIMU (3aKOHHBIMU
IPEICTABUTEISIMH).

o Jlns oOBeKTHBHOM arTecTaluyi 00Y4aIOIIUXCS 32 YETBEPTh U YUEOHBIN roj1
HE00XO0IMMO HaJIM4Ke HE MEHEe TpeX OTMETOK (Tipu 1-2-4acoBoil HeJleIbHOM
y4eOHOM Harpy3Ke 1o npeaMeTy) u 0osee (mpu ydeOHo# Harpy3ke 0osee 2-x
4acoB B HEJIENI0) ¢ 00s3aTeIbHBIM YUETOM KauecTBa 3HaHUH 00y4aroierocs mno
NUCHbMEHHBIM paboTaM;



B cnyuae npoBeaeHus MMCbMEHHBIX KOHTPOJIBHBIX paboT, MpoBeEpKa padoT
YUHUTEJIEM U BBICTaBJIEHUE OTMETOK B D)K OCYHIECTBISETCS B CPOKH,
IpeyCMOTPEHHbIE HOPMaMH MIPOBEPKU MUCbMEHHBIX padoT;
B cnyuae Hanuuus y 00y4aromierocs CrpaBKu-0CBOOOXKIEHUS OT YPOKOB
(bu3MYeCcKOU KyJIbTYpbl, OLICHUBAIOTCS MOJO0KUTEILHO TEOPETUUECKUE 3HAHUS 110
pEeAMETY. 3aKUCh «OCB.» B JKypHaJIE HE JOMYCKaeTCs;
OTMeTKH 3a 4eTBEPTh U yUeOHBII roj] BRICTABIIAIOTCS B CTOJIONE, CIETYIOLIEM
HEMOCPEACTBEHHO 32 CTOJIOLIOM J1aThl MOCJIETHETO YPOKa;
BricTaBasTh UTOTOBBIE OIIEHKH O0YYaIOLIUXCS 32 YETBEPTh, OIYToIne, T/,
HK3aMEH U UTOTOBBIE HE MO3/IHEE CPOKOB, OTOBOPEHHBIX MPUKA3OM I10 LIKOJIE 110
3aBEpIIECHNN y4eOHOTO NEPUOJA;
[Tpu HEOOXOIMMOCTH OTOBEIIATh POJUTENCH HEYCIEeBAIOUIUX 00YYaIOIINXCS,
o0yyJaroumxcsi, MpomyCKarouuX 3aHATHS;
Jlo Hauana y4yeOHOro rojia co3/1aTh KaJleHJapHO-TEMAaTUYECKOE TIIaHUPOBAHKE U
BHEJIPUTH €T0 B AJIEKTPOHHBIN KypHaII. KoinuecTBo 4acoB B KaJeHIapHO-
TEMaTHUYE€CKOM IUTAHUPOBAHUHU JOJKHO COOTBETCTBOBATh YU€OHOMY IJIaHY;
Bectu Bce 3amucu o BceM yueOHBIM IIpeaMeTaM (BKII0Yas ypOKHU MO
UHOCTPAHHOMY SI3bIKY) Ha PYCCKOM SI3BIKE C 00s3aTENIbHBIM YKa3aHHEM HE TOJIBKO
TE€M YPOKOB, HO U TEM 3aIaHUM T10 YPOKY;
OnpenenuTs cOCTaB MOATPYIII COBMECTHO C KJIACCHBIM PYKOBOJUTEIIEM, ITPU
JIEJICHUH KJlacca 1Mo MpeAMETY Ha MOATPYIIIbI, U COOOIIUTh aIMUHUCTPATOPY 10
OX/2/1. 3anucu BeCTH HHAUBUAYATBHO KaXKIBIM YUUTEIIEM, BEAYIIM
NOATPYNIY;
Ha cTpanune 351eKTpoHHOro )xypHana « Tembl ypoKOB U 3a7aHUs» BBOJUTH TEMY,
U3YYEHHYIO Ha YPOKE.
4.3. Kareropuuecku 3amnperiaercs A0myckaTb ooydaromuxcs k padore ¢ 9K moj
JIOTUHOM M MapOJIeM I€Iaroros.
4.4. 3anpenieHo nepeaaBath Hocutesb XK (dien-HocuTeb) TOCTOPOHHUM JIUIIAM.
4.5. Pasrnamats napoJib Bxojia B cucteMy 92K/3/] mOCTOpOHHUM JIMIIAM.

5. O0mue npaBuJia BeAeHUs y4yeTa

5.1. Buecenue nndopmaiuu o 3aHATUU U 00 OTCYTCTBYIOIIUX JOHKHBI
MPOU3BOAUTHCS MO (PAKTY B JIeHb NpoBeAeHUs. Eciiu 3aHsTHE NPOBOANIOCH BMECTO
OCHOBHOTO MpernoaaBaTess, PakT 3aMeHbl JOJIKEH OTPaXaThCs B MOMEHT BHECEHMUSI
YYETHOM 3aIUCH.

5.2. Buecenue B xypHai nHGOPMAIIHU O JOMAITHEM 3aJaHUH JTIOJKHO
IPOU3BOMTHCS B A€Hb POBEJICHUS 3aHATUS HE NIO3HEE, UeM yepe3 3 yaca nociie
OKOHYAHMSI BCEX 3aHATUN JaHHBIX OOYYAOIIUXCS.

5.3. Pe3ynbTarhl OLIeHWBaHUS BBITOJHEHHBIX 00YYarOIIUMUCS PabOT TOJKHBI
BBICTABIJISIThCA HE no3aHee 10 qHel co AHS MX IPOBEAECHUS B COOTBETCTBUH C



OPUHITHIMU B 00pa30BaTEIbHON OpraHU3aliy MPaBUIaMH OLIEHKH padoT.
5.4. ApxuBHOE XpaHEHHUE YUYETHBIX JIaHHBIX JIOJKHO MpPeyCMaTpUBaTh KOHTPOJIb 32
UX LEJIOCTHOCTHIO U JJOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCEr0 HEOOXOAMMOIO CPOKA.

6. Yci10BHS COBMELIEHHOT'0 XPAHEHUS JAHHBIX B 2JIEKTPOHHOM BH/I€¢ H HA
OyMasKHbIX HOCHTEJISIX

6.1. B cimyyae HE0OXOIMMOCTH UCIIOJIb30BaHUs AaHHBIX DK 13 3J€KTPOHHOM
(dbopMBbI B KaueCTBE NEYATHOTO TIOKYMEHTa WH(OpMALKs BEIBOJUTCS Ha MEeYaTh U
3aBEPSIETCS] B YCTAHOBJIEHHOM NOPSAJKE. APXMBHOE XPAHEHUE YUETHBIX JaHHBIX Ha
OyMaKHBIX HOCUTENSIX JOJIKHO OCYILECTBIIATHCS B COOTBETCTBHUHM C JE€HCTBYIOIUM
ITopsinkom PocobpHanzopa, yTBepk1eHHbIM ITprKka3zoM MuHoopHayku Poccun
No546 ot 25 anpens 2022 roaa.

6.2. CBOJIHasl BEJIOMOCTbh UTOTOBOI YCIEIIHOCTH KJlacca 3a y4eOHbIN ToA
BBIBOJMTCS U3 CUCTEMBI YUETa B TOM BHUJE, KOTOPBIIA IPELYCMOTPEH
JEHCTBYIOIIMMU TPeOOBaHUSIMH apXUBHOM Ci1y>kObl. Eciin nanHbIe o yueOGHOMY
roJly XpaHsATCA B 3JIEKTPOHHOM BHJIE, CBOJHAS BEAOMOCTh MOXET ObITh NIEPEIAHA B
apXuB Cpa3y IO 3aBEPIICHUH BEACHHS yUeTa B COOTBETCTBYIOIIEM KIACCHOM
KypHaJe.

6.3. IIpu BeneHnu yuyeTa B 3JEKTPOHHOM BHJI€ HEOOXOIUMOCTD BbIBOJIa JAHHBIX Ha
1eyaTh IS UCIIOJIb30BAHUS B KQUECTBE JIOKYMEHTA ONPEEISAETCS COOTBETCTBUEM
ucnoaszyemoit uapopmarmonnou cucremsl 'OCT P UCO 15489-1-2019
«Hanumonanwsueiit crannapt Poccuiickoit @eaeparuu. CucteMa CTaH1apTOB 0
uHpopMaluu, OMOIMOTEUHOMY U U3JaTeNbcKoMy nery. Madopmanus u
JOKyMEHTalUs. YTPABICHUE TOKYMEHTAMM.

7. 3aka09uTEeIbHbIE MOJI0KEHHS

7.1. Hacrosee [TonoxeHue 06 371€KTPOHHOM KJIaCCHOM KypHaJie / THEBHUKE
SIBJIIETCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM, TpuHUMaeTcs Ha [legarornueckom
COBETE IIKOJIbI ¥ YTBEPKAACTCS (JTMOO BBOJUTCS B ICUCTBHE) MPUKA30M TUPEKTOPA
OpTaHU3aINH, OCYIIECTBISIONICH 00pa30BaATENbHYIO IEATEILHOCTD.

7.2. Bce u3MeHeHUs U JOIIOJHEHUS, BHOCUMbBIC B HacTosmee Ilomoxenue,
0hOpPMIISIOTCS B IUCbMEHHOHN (hOpME B COOTBETCTBUU JEHCTBYIOIITUM
3aKOHOJATENLCTBOM Poccuiickon denepanuu.

7.3. Ilonoxxenue 00 IEKTPOHHOM KJIACCHOM >KypHaJie IPUHUMAETCS Ha
HEOIPEICIICHHBIN CPOK. M3menenus u nonoauenus K [1010KeHn0 MPUHUMAKOTCS B
NOPSAKE, MPEeyCMOTpeHHOM 11.7.1. HacTosmero Ilonoxenns.

7.4. Ilocne npunsitus [lonoxenus (MM U3MEHEHHUN U IOTIOTHEHUN OTAEIbHBIX
MYHKTOB U Pa3/eJ0B) B HOBOM pPeAaKIMK NPEIbIAYyIasi peIaKIis aBTOMATUUECKU
yTpauMBaEeT CUITY.



	1. Общие положения
	2. Задачи, решаемые с помощью электронного классного журнала
	3. Правила и порядок работы с электронным классным журналом
	4. Права, обязанности
	5. Общие правила ведения учета
	6. Условия совмещенного хранения данных в электронном виде и на бумажных носителях
	7. Заключительные положения

		2024-12-27T09:53:43+0300
	Садулаева Зарат Салмановна




