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IMono:xenune
00 opranu3anum padoTsl ¢ IJTEKTPOHHBIM KYyPHAJIOM

1. O01HMe MoJI0KeHHu I

1.1. Hacrosimiee mososkeHne 00 opraHu3anuu padoThl C 3JIEKTPOHHBIM JKYPHAJIOM B
MYHUITUTIATIEHOM OI0JKETHOM 00111e00pa3oBaTeIbHOM YUpEKIeHUN «AXMaT-FKOpToBCcKas
CIINel um. A-X. KageipoBay (manee — [lonoxkenne) pa3paboTaHO B COOTBETCTBUU C
denepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 ob6pazosanuu B Poccuiickoit
denepanuny.

1.2. ITonoxeHnue ornpenenser NpaBuiIa padoThl U eAUHbIC TPEOOBaHUS MO BEACHUIO
anekTpoHHoro xxypHasia B MBOY «Axmart-lOprosckas CIIINel um. A-X. KanbipoBay (anee
— kona).

1.3. DnexTpoHHBIM XKypHaJoM (naee — 3)K) Ha3bIBaeTCss KOMILJIEKC TPOrpPaMMHO-
annapaTHbIX CPE/ICTB, BKIIOUAIOIINN 0a3bl JaHHBIX U CPEACTBA AOCTYIA U pabOThl C HUMU
(mporpaMMHO-anmnapaTHyo HHQPACTPYKTYpy, CEPBUCH HHPOPMALIMOHHOTO
B3aUMOJICHCTBU).

1.4. DnexkTpOHHBIN THEBHUK — pazaen DK, mpeacTaBiIstomuid cooou
WH/IMBUyaIM3UPOBAHHYIO BEIOOPKY HaHHBIX U3 DK 0 X0/e 1 pe3ynpTaTax 00y4eHus
KOHKPETHOTO YYCHHKA.

1.5. XK — cpeacTBo MHAMBUAYAIBHOTO yYeTa Pe3yJIbTaTOB OCBOCHHS 00pa30BaTeIbHbIX
nporpamMM. OH OTHOCHUTCS K y4eOHO-TIeJarorn4eCcKOi JOKyMEHTAIuU. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEICHUE €r0 0053aTeNbHO I Kaxa0ro coTpyaHuka IlIkomnsl, B 00s3aHHOCTH
KoToporo BxoauT padota ¢ D)K. JlocTyn k mepcoOHaALHBIM CTPAaHHUIIAM JHEBHHUKA UMEIOT
poauTeny (3aKOHHBIE MPEICTABUTENN) 00YJaromEerocst, 00yJaromunics, aIMIHUCTPALIUS
konsl (nupextop konbl, 3aMecTUTENN TUPEKTOPA), YUUTENS, KIIACCHBIE PYKOBOAUTENH;
agmuHuctpartop XK.

1.6. ITpunuunamu padotsl ¢ DK gBasIOTCS:

e coOuro/ieHre TIPaB U CBOOO]] Y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA,



e JIOCTOBEPHOCTH M TOJIHOTA MH(GOPMAITNH, cofepkamerics B 9XK;

e yHH(]UKANMA JaHHBIX, conepkamuxcs B XK, 1 JOKyMeHTUPOBaHHON HH(OpMaIu
IIxomsr;

e 3aIIMTA JaHHBIX, coaepkaiuxcs B 97K, OT HelIpaBOMEPHBIX U MPOTUBOIIPABHBIX
NIEUCTBUI.

1.7. Benenue a1ekTpoHHBIX (POpM yueTa oOpa3oBaTeNbHON IEATETPHOCTH H PE3YIbTATOB
oOpazoBarenbHOl AesTenbHOCTH (DK) SBISIETCS COCTaBHOM YacThIO pabOTHI IO BEACHHUIO
3JIEKTPOHHOTO TOKyMeHToobopoTa B IlIkoe.

1.8. DX sBnstercs yacTbio HH(pOpMaOHHON crcTeMbl LIIKOBI.

1.9. ®yHKkMOHUPOBaHUE U UCTIOTB30BaHUE DK OCYIIECTBISETCS B COOTBETCTBUH C
JNEUCTBYIOIIMM 3aKOHOAATENHCTBOM PD, B ToM uncie @enepanbHbiM 3akoHOM OT 27.07.2006
Ne 152-@3 «O nepcoHanbHBIX JAHHBIX).

1.10. OtBeTcTBEHHOCTH 3a (pyHKITMOHUPOBaHKUE XK U KOHTPOJIb 3a MPABHILHOCTHIO €T0
BCACHUA BO3JIararOTCAd Ha JUPCKTOpPA IITx0JBI ¥ TEXHUYIECKOT'O crieuuaiaucTa.

2. Haznauenne 7K
DX ucnonp3yercs Uil peleHus CAeAyoInX 3a1ay:

2.1. Co3manue/BBOJ, CHCTEMATH3aIINS, UCIIOIB30BAaHUE U XPAHCHHUE TAHHBIX O X0JI1e
oOpa3oBaTenbHOU AearenbHocTd B I1Ikose, B TOM uncie 00 ycreBaeMOCTH U MOCEIAeMOCTH
yYaluxcs.

2.2. Odbopmnenne nHbOPMAIIIH, XpaHSIICHCs B 0a3e JaHHBIX, B BUJIC JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJIE.

2.3. ObecnievyeHe OMEepaTUBHOTO JIOCTYIAa POAUTENEH (3aKOHHBIX MPEICTABUTENICH )
oOyuarorerocsi, ooyuatomierocsi, agmuauctpanuu Llkomnst (qupexropa Ikomsr,
3aMECTHUTENICH TUPEKTOPA), YUUTENEH, KIIACCHBIX PYKOBOJIUTENEH K OTMETKAaM 3a BECh MEPHOJI
BEJICHUS )KypHaJa 10 BCEM MpeIMeTaM B J1I000e BpeMms.

2.4. ABTOMaTu3auys co3qaHusl OTYETHOM TOKYMEHTALUN YUYUTENIEH U aIMUHHUCTPALUH.

2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHUE POAUTENCH (3aKOHHBIX MTPEICTABUTENECH) IO
BOTIPOCaM
yCTIEBaEMOCTH, HHIUBUTyaTbHBIX PE3YIhTATOB U TTOCEIIAEMOCTH UX JETEH.

2.6. UnopmupoBaHue ydarmmxcs 0 Xo/1e 00pa3oBaTebHON AEATEIHHOCTH TOCPEICTBOM
maHHbBIX B D)K.

2.7. KonTpoms 3a peanuzaiueil 00pa3oBaTeNbHbIX IPOTPaMM, B TOM YHCIIE YUeT:

e IIPOBEICHHBIX 3aHATUH;

e JIOMAIIHUX 33JIaHUN U 00beMa Harpy3KHu Ha 00y4aIomnuXCs;

e PpE3YIbTATOB OCBOEHUS 00PA30BATEIHLHON MPOTPAMMBI yJaIIUMUCS (YCIIEBaEMOCTb);
e TIOCEIIAEMOCTH 3aHATHH ydaluMUcs;

e JIMHAMUKH YCTICBAEMOCTHU yUaIIUXCS;

e peanu3anuu 00pa3oBaTEIbHONU MPOrPAMMBI.



3. IIpaBuaa padorsl ¢ DK

3.1. Benenune DX 00s3aTenabHO A5 KaKOT0 Te1arora, KIIaCCHOr0 pyKOBOAMTEIS, a TAKKE
Tex pabotHukoB [1Ikomnbl, B 4bM (yHKIIMOHATIBHBIE 00S3aHHOCTH 3TO BKIIFOUYEHO.

3.2. IlonnepkaHue B akTyaIbHOM COCTOSTHUY WH(OpMaIuu, XpaHsiencs B 0a3e TaHHBIX
DX, aBageTcsa o0g3aTENLHBIM.

3.3. Yuer peanu3zanum 00pa3zoBaTeIbHBIX IPOrPaMM U OCYIIECTBICHUS 00pa30BaTeIbHON
TEATeNLHOCTH BEIETCS BCEMH MEAArorndeckuMu paboTHHKaMu L1IKoubI.

3.4. PacripeneneHue 3aHATHI 110 IPEMETAM U 3aKPEIJIEHUE UX 32 YUUTEIAMU
OCYLIECTBIIAETCS Ha
OCHOBAaHMU y4eOHOTO TUIaHa U PACIIpeesICHHs MearoruuecKoi Harpy3KH.

3.5. Brox B DX nar npoBenieHus 3aHATUN B COOTBETCTBUM C PACIIMCAHUEM 3aHATUH, TEM
YPOKOB, 33JJaHHBIX JOMAIIHUX 33JaHUH, OTMETOK 00Yy4JarOLINXCsl U CBEAECHUN 00 OTCYTCTBUU
y4daluxcs Ha ypoKax OCYUIECTBIISIETCS YUUTEISIMHU €KEAHEBHO.

3.6. Baecenue B DK nndopmanuu 06 oTMeTKax 00ydaromuxcsi ¥ CBeIEHUH O
MPUCYTCTBUU/OTCYTCTBUH YUAIIUXCSI TOJDKHO MMPOU3BOAMUTHCS B IEHB MPOBEICHUS 3aHSATHS
He no3aHee 17:30.

3.7. lllkona rapaHTUPYET YYAIIUMCS ¥ KX POJUTEISAM (3aKOHHBIM MPECTABUTEIISIM )
BO3MOKHOCTh ONEPATUBHO MOIY4aTh HHPOPMALIUIO O TEKYIIEeH yCIIeBaeMOCTH U
MOCEIAaeMOCTH yuaierocs uepes K.

3.8. Ilpu Benernu DK kaxpIiM niegaroroM (yauresieM) J0HKHO COOTI0AAThCS €IMHOO0pa3ne
3aIOJIHEHHS KYPHAJIOB B YaCTH TEM IPOBEJCHHBIX YPOKOB (B COOTBETCTBUU C paboueit
MPOrPaMMO¥i 110 IPEIMETY), BBICTABJICHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3aITiCeH O
JIOMAallIHEM 3aJIaHUU.

3.9. [Tonp3oBarensam K 3amnpeniaercs nepeaaBaTb CBOM MEPCOHATbHBIE PEKBU3UTHI JOCTYIA
k OXK npyrum nunam.

3.10. Corpynuukam IIkosnsl 3ampemaercs fonyckars ydanmxcs [konsr k padore ¢ XK.
4. IlpaBunjia BegeHNs y4eTa yCIIeBaeMOCTH H IOCEIIAEMOCTH YYAIIMXCS

4.1. PaGoTa yuuTens 1Mo BEICHUIO TaHHBIX TEKYIIEH YCIIEBAEMOCTH YJaIIerocs
ocyuiecTBisieTcs: B paznene «KiaccHblid KypHa».

4.2. YuuTenb B COOTBETCTBUU C pacliucaHUeM 3aHATHI BHOCUT B DK crienyroniue naHHbIE:
TEMY ypOKa; OTCYTCTBUE YYAIUXCs; OTMETKHU YYalIUXCs; TOMAIIHEE 3aaHue.

4.3. Yuutenb BHOCHT B XK yueTHYIO 3amucCh O MPOBEACHHOM 3aHATHH 110 ()aKTy B JIEHb
MIPOBEICHMUS.
[Tpon3BoaUTE 3aMUCh YPOKOB 3apaHee HeIOMyCTUMO.

4.4. Yuurenb, 3aMEHSIOIUN OTCYTCTBYIOIIETO YUUTENS, HA BpeMs (aTy) 3aMEHBI MTOJTy4yaeT
noctyn Kk 9K Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTENS U 3aMOJIHSAET €r0 B yCTAaHOBICHHOM
MOPSJKE.



4.5. Yder pe3yabTaToB yCNEBAEMOCTH YYAIIMXCS:

pe3yNbTaThl YUeOHOU NESTEIILHOCTH OIEHUBAIOTCS HA OCHOBAHHUH YCTHBIX OTBETOB
(BBICTYIUUICHUH) yUaIIUXCsl, MUChbMEHHBIX Pa00T, MPAKTUYECKON ACATEIHHOCTH
yUanmxcs;

e OTMETKH 32 YCTHBIE U MMCbMEHHBIE OTBETHI BHICTABIISAIOTCA B KOJOHKY 3a TO YHCIIO,
KOT'J1a TPOBOAMIIACKH paboTa;

e B KJIETKax JUIsi OTMETOK YUHTEIb UMEET IPABO 3alUCHIBATH TOJIBKO OJIMH U3
CJIEIYIOIIUX CUMBOJIOB: «2», «3», «», «5», «H», «—». OT™MeTKy «1» (eguHuUIY) HE
BBICTABIIAIOT. JIOMYCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY rpady;

e TIPU KOHTPOJIBHBIX MEPOIPHUSATHIX, TPOBOJAUMBIX YUUTEIEM B COOTBETCTBUHU C
TEMaTUYECKUM IJIAHUPOBAHUEM, 00513aTEIbHBIM YCIOBHEM MTPOBEICHUS KOHTPOJIS
SIBJISIETCSL BHICTABIIEHUE OTMETOK BCEM YYAIIUMCS, IPUCYTCTBYIOIIUM Ha YPOKE
(uckIroyas ciryvau, KOrja y4yamuiics JoJaroe BpeMsi OTCyTCTBOBAI 110
YBOXXHUTEIHHOW MPUYKHE (HapuMep, 1o 00JIe3HH), TOATBEPKIACHHON
COOTBETCTBYIOIIMMHU JOKYMEHTaMH );

e OTMETKH BBHICTABIIIOTCS B rpade TOro JHS, KOT1a MPOBOAMIACKH TaHHAs PadoTa;

e OTMETKH 32 MHUChbMEHHYIO PabOTy MPOCTABISAIOTCS B CPOK HE Oosiee TpeX pabounx
JTHEH ¢ MOMEHTA e¢ HAMCAHUS YIaluMUCS;

e OTCPOYKA BBHIMOJTHEHUS YUalUTUMUCS 3aaHusl (HampuMep, 00yJarouiics npuiiesa Ha
3aHATUS MOCIIE IIUTEIbHOM Oone3nn) pukcupyercs: B XK cumBosiom (—); B
AJICKTPOHHOM JTHEBHHUKE yUaIllerocsi CAMBOJIOM (—), K KOTOPOMY HEOOXOAMMO
HaIlicaTb KOMMEHTAPU;

e BpEMs, 32 KOTOPOE YYalTUICs JOJDKEH JIUKBUAUPOBATH 3a/10JDKEHHOCTD, HE

MPEBBIIIACT OJHON Y4eOHOM Helenu P YCIOBUU MPUCYTCTBUS YUaIIerocs B

[[Ixone, B TeueHHE KOTOPOU pe3yJbTaThl OLICHUBAHUSI OTCPOUCHHBIX 3aJaHUN

JIOJIKHBI OBITh BBICTABIICHBI yuuTeseM B JK.

4.6. YueT nocemaeMocT! yqamuxcsi:

e YUHUTENb 0053aH HA KAXKJIOM YPOKE OTMEUaTh OTCYTCTBYIOIIUX YYAIIHXCS;

e TIPU OTCYTCTBHH YYaIIETOCS Ha YPOKE YUUTENb MpocTaBisieT «Hy;

e yYaluecs, UMEIOIINE METUIIMHCKYIO CITPaBKY 00 OCBOOOKIEHUHN OT (PU3HUECKHUX
Harpy3oK, IOJDKHBI IPUCYTCTBOBATh HA YPOKax (PU3MUECKOM KyJIbTYphl U
BBINTOJIHSATh HHIUBUIYaJIbHBIC 3a/1aHUSI.

4.7. OdbopmieHre TEMBI ypoKa:

paboTa yuuTesns Mo BEJJCHUIO yueTa BBIIIOJIHEHUS YYEOHBIX POTpaMM U MTPOBEIECHHBIX
3aHATUH OCYIIECTBIsAETCS B paszzene « TemMbl ypoKOB U 3a1aHUS;

e B Hauajie yueOHOro rojia yYuTellb BHOCUT TEMAaTUYECKOE IIIaHUPOBAHHE 110
npeamery B paszzaen «llinanupoBaHue ypokoB» Ha CPOK OT OHOH y4eOHOM uyeTBepTH
10 roaa. Eciam yunuTens UCHBITHIBAET TPYAHOCTH IIPU BHECEHUU B KYpHaJ
TEMaTUYEeCKOT 0 TNIAHUPOBAHUSA, OH MOXKeET 3aroaHUTh (aitn Microsoft Excel mo
YCTaHOBJICHHOM (popMe U mepenarb afMUHICTpaTopy DK 111 *MIIOPTUPOBAHUS B
2X;

e yuHTenb BHOCUT B DK ydeTHYIO 3allUCh O TeME YpoKa 1o GakTy B 1€Hb
IIPOBEJCHMUS;

e y4ueTHas 3anuch B DK JOJKHA COOTBETCTBOBATH TEME MPOMIEHHOTO HA YPOKE
MaTepuaia.

4.8. JlomalHee 3aJaHuC:



yuuTeNb BHOCUT B DK nH(bOpMaInio o JoMaIIHeM 33aJJaHUH B JICHb ITPOBEJICHUS 3aHATHS 110
17:30;

e B rpade «JlomarHee 3aanne» GUKCHPYET COAEPIKAHUE 3a1aHUs, CTPAHUIIBI,
HOMEpa 3aja4u ¥ YIPaKHEHUH ¢ OTpakeHUEeM crieliu(uku JoMaiHeil paboTh
(TTOBTOPHTb..., BBITOJHUTH TECT, MUHHU-TECT, COCTABUTH TIaH, TaOJIHINY, BOIPOCHI U
T. 1.);

e odopMIISET TOMAIIHEE 3aaHuEe TBOPUYCCKOTO XapaKTepa, HalpuMep, CIeIaTh
PHUCYHKH, HalmucaTh COYMHEHNUE, B rpade «JlomaliiHee 3a1aHHe) CISAYIOIINUM
obpaszom: «TBopUecKoe 3a1aHKE: BBITIOJIHUTH PUCYHOK K CKa3Ke...»;

e BHOCHWT 3amuch «HIuBUAyaIbHOE 3a7aHue» B Tpady «/loMalHee 3a1anue, eciiu
npejyiaraeT yJariuMcs HHANBHIyalbHbIC 3aJaHHs,

e HE 3ajIaeT JIOMAIITHEEe 3aJ]aHie U BHOCHUT B moJie «J{omarHee 3aqanue» 3anuch «He
3a7aHO;

e HC 3a1aCT AOMAIIHCC 3aJaHUC ITOCIIC KOHTPOJIbHBIX MepOHpHHTHﬁ, Ha KaHUKYIJIbI.

4.9. BeicTaBJIEHNE UTOTOBBIX OTMETOK:

e YYHTEIb BHICTABISET OTMETKH 32 OTUYETHBIN MEePHOJ] ydamuMmcs B pazaen 3K
«["'omoBas oTMETKaY;

e B KOHIIC OTYETHBIX NIEPUOJIOB BBICTABIISICT OTMETKHU yJaIllMCS 332 YETBEPTh,
MOJTYTOJINe, TO/I B CPOKH, ONpe/ieieHHbIe TupekTopoM LIIKombl, HO HE TTO3IHEE YeM
3a JIBa JHSI JO OKOHYaHUsI y4eOHOTO eproIa;

e 1715l OOBEKTUBHOM aTTECTAIIMK OOYJAIOIIUXCS 33 YeTBEPTh YUUTEh 00s3aH
BBICTAaBUTH B DJK HE MeHee TpeX OTMETOK, a JUIs aTTeCTAIMH 3a TIOJIYTo/Iue — He
MEHEE MSATH OTMETOK C 00s13aTeTbHBIM YUE€TOM Ka4eCTBa 3HaHUN 00ydJaromuXxcs 1Mo
MUCHMEHHBIM, JJAOOPATOPHBIM H MTPAKTHYECKHM paboTam.

5. ®yHKIMHU U 1eATeJILHOCTD MoJib30BaTeseil K
5.1. Ilome3oBareaamu DK SBaIIOTCS:

o anvuuuctpanus lxoner: mupextop [lIkonbl, 3amecTuTenn TupeKTopa;
e TI€/arory;

e KJIACCHBIE PYKOBOIUTEIH;

e aucneT4ep 00pa3oBaTEIbHON AEATEILHOCTH (€CITU UMEeTCs);

e anMuHuctparop 9XK;

e PabOTHUKH MEAUITMHCKOMN CiTy»)O0bI L1IK0BI;

e CICIMATUCT KaapOoBOH CiIy>kObI I1IKOIBI.

5.2. Yyaiuecs U UX pOIUTENH (3aKOHHBIE MPEICTABUTENH) SIBISIOTCS MMOJIb30BATEISAMU
3JIEKTPOHHOI'O JHEBHUKA.

5.3. Hupektop llIkomnsl yrBepxaaer:

o yueOHBIH MIaH He mo3aHee | anpers MpeaecTBYIOIEro y4eOHOro roja;

e TIEJArOrHYECKYI0 HArPY3Ky Ha 4eTBEPTh (MOJIyroaue/yaeOHbIi TO/1) HE MO3/IHEE YeM
3a JIBe HEAEH JI0 Havaia yueOHOTo MepHoaa;

e pacrmucaHue 3aHATHI Ha yueOHBIN EpUO HE MO3AHEE YEM 3a OAHY HEEII0 JI0 €ro
Hayvana;

e CIHMCOYHBINA cOcTaB yuyamuxcs kiaccoB [IIkosbl He mo3anee 31 aBrycra;

e CIMCOK KJIACCHBIX PYKOBOJAUTENEN He no3Hee 31 aBrycra.



5.4. 3amecturtens qupekropa Illkomsr mo yaebHO-BOCTIUTAaTEILHOM paboTe:

e OCYIIECTBISET HEMIOCPEICTBEHHOE PYKOBOICTBO CUCTEMOM PaOOTHI MO BEJCHHUIO
2XK;

e 10 OKOHYAHHH Y4eOHOTr0 rojia rnojiyyaer y agMuaucTparopa konuu K Ha
3JICKTPOHHOM HOCHTEJIE HH(POPMAITUH — ONITHYSCKOM JTUCKE TI0 KJIaccam;

e TIPOBEPEHHBIC HAa PAOOTOCIIOCOOHOCTH TBEpIbIe Konuu DK 3ameyaTriBaeT B
KOHBEPTBHI, 3aBEPsICT MOANMKCHIO, paciii(pOBKO MOANKMCH U JaTOH;

e OCYIIECTBJISIET KOHTPOJb 32 CBOCBPEMEHHOCTHIO OTPAKEHUS B )KypHAIIE
paciuUCaHMs U YY€TOM 3aMEIIEHHBIX U MPOMYIIICHHBIX YPOKOB (3aHATHH ).

5.5. TexHUYECKUE CHEIIUAIUCTDI:

e CBOEBPEMEHHO IPEIOCTABIISIOT IUCIIETYEPy 00Pa30BATEIBHOIO YUPEKICHUS
TaHHBIC AJIs 3anoHeHus JXK: cxemy o0yueHusl, CIIIUCOK N3Y9aeMbIX TUCIUTLINH
(mpeaMeToB) I KaKIOTO KJIacca/TPYIIbI, CBEECHUS O TIEpUOaX 00yUeHUs U
arTTeCcrTamuu U T. 1.,

e 10 OKOHYAHWHU YETBEPTEH M MOTYTrOANI COCTABIISIOT OTUETHI IO paboTe yuuTemnen ¢
92X

e I10 OKOHYAHUH Y4eOHOT0 rojia KOHTPOJIUPYIOT pacnedarky AaHHbX DK ¢
pe3yabTaTaMu 00y4deHUsl B y4eOHOM TO1y (MTOTOBBIMH OTMETKAaMH) 110 KJIaccaM 1
NPaBUIBHOCTD UX OOPMIICHHS KJIACCHBIMU PYKOBOJUTEIISIMH;

e HMH(POPMUPYIOT IEAATOTOB O BHISIBICHHBIX OIIMOKAX, TOMYIIEHHBIX UMU MIpHU padboTe
c 9X;

e OCYHIECTBIAIOT KOHTPOJb 3a peasnzanueit PI'OC HOO, OO0 u COO; 3a
BBITIOJTHEHUEM yLIGGHBIX IJIaHOB, IPOTHO3UPOBAHUEM XOld, PA3BUTHUSA U
pe3yNIbTaToB 00Pa30BaTEIBHOM NESTEIBHOCTH 110 KiaccaM; MPaBHUIIBHOCTHIO
BezieHus D)K; CBOEBpEMEHHOCTBIO OTPAXKEHUS B )KypHAJIe paCITUCAHUS;
3aM0JIHEHHEM JKypHaJlia MelaroraMi; CBOEBPEMEHHOCTHIO BBICTABJICHHS OTMETOK U
PE3YNIbTAaTOB 3aHATUH; HAIOTHIEMOCTBIO OTMETOK; OTPaXKEHHEM MTOCEIAeMOCTH
3aHATUN; CBOEBPEMEHHBIM 3alI0JTHEHUEM pa3/ieNa JOMalTHUX 3a/laHul;
COOTBETCTBUEM JJOMAIIIHUX 3a/IaHUI TPeOOBAHUSAM I10 COAEPIKAHUIO  00BEMY.

5.6. Yuutens (menaroruaeckuii paboTHHK):

o otpaxaeT B DK X0/ 00pa3oBaTeNbHOMN AESATEILHOCTH B COOTBETCTBUH C
00pa3zoBaTenbHON MTPOrPaMMON B YICOHBIM TIJIAHOM;

e ©XKEIHEBHO BHOCHUT B JKypHaJl CBEJICHHS O 3aHATUAX I10 MPEIMETY (TeMaxX ypOKOB,
3aJJaHHBIX JIOMAIIHUX 33JaHUSIX);

e oreHuBaeT 3(p(PEeKTUBHOCTD U Pe3yabTATUBHOCTD O0YUYCHHS YUaAIIUXCS MO MPEIMETY
(kypcy, mporpaMMme), Y4uThIBasi OCBOEHUE 3HAHUH, OBJIa/IEHUE YMEHUSIMU,
pa3BUTHE OMbITa TBOPUYECKOH IEATETLHOCTH, TO3HABATEIILHOTO HHTEpeca
yuaumxcs;

e BHOCHT JaHHbIE 00 YCIIEBAEMOCTH y4allluXcs, CBOEBPEMEHHO MPOCTABIISET
MOJIy4YE€HHBIE YUEHUKAMHU OTMETKH, B TOM YHCJI€ YETBEPTHBIE (ITOJIYTOA0BhIE) U
rOJIOBBIE;

e OTMETKH 3a MMCbMEHHBIE Pa0OTHI BBICTABISET B CPOKHU, IPETYCMOTPEHHBIE
HOpMaMHU UX MPOBEPKH, HO HE MO3/HEE TpeX AHEH C MOMEHTA MPOBEACHHS PadoThI;

e 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCEIIAEMOCTH YUaIUXCsl, BHITOTHEHUHT
JOMAIITHUX 3aJ]aHUii;

e 3amonHseT DK Kak 3aMeNIaroNIuil yauTelb (BBOJAUT JaHHBIC O MPOBEJICHHOM YPOKE)
B YCTaHOBJICHHOM IOPS/IKE MPH OCYIIECTBICHUHU 3aMEHBI.



5.7. KnaccHble pyKOBOAUTENU:

e KOHTPOJIUPYIOT aKTYyaJIbHOCTh MHPOPMALMHU 00 yJaIIUXCsl, POAUTENAX U CIIHCKaX
CBOETO KJ1acca U HHPOPMUPYIOT AUCTIETYEpa 00pa30BaTEIbHOTO YUPEKACHUS O
.HIOGBIX N3MCHCHUAX, BHCCCHHBIX B KYPHAJI;

e AHANU3UPYIOT YCIEBAEMOCTb U MOCEUIAEMOCTh YPOKOB YUAIIUMUCS CBOETO KJIacca;

e KOHTPOJJHPYIOT CBOCBPCMCHHOCTD 3allOJIHCHUA U BHCCCHUS MEAAroraMu JaHHbIX 06
YCIIEBAEMOCTH M MOCEIIAEMOCTH yYalllMXCsl CBOEro kiacca B JK;

e  HHPOPMUPYIOT pOAUTENEH 00 YCIIEBAEMOCTH U TTOCENIAEMOCTH JIeTeH TTOCPEICTBOM
0TUYeTOB, C(HOPMUPOBAHHBIX Ha OCHOBE AaHHBIX DK, B TOM YHCIIE IO 3apocam
poauTeneu;

e 3HAKOMST yYalllUXCS U UX POAUTEIECH ¢ HOPMAaTUBHBIMU JOKYMEHTaMH,
JIOKAJIbHBIMU aKTaMU U HHCTPYKIUAMH, PETTIaMEHTUPYIOIIUMU IIOPAAOK
ncrnonb3oBanug DK,

e TPEAOCTABISIOT MO0 OKOHYAHUM KaXXJO0M YETBEPTH 3aMECTUTEIIO IUPEKTOPA 110
y4eOHO-BOCITUTATEIFHON paboTe OTYETHI 00 YCIIEBAEMOCTH U MTOCEIIAEMOCTH
yuanmxcs KJiacca;

e OpraHU3YIOT ONEPAaTUBHOE B3aUMOJICHCTBUE MEXKIY yUallUMHUCS Ki1acca, UX
poAuTeNsIMH (3aKOHHBIMU IIPEACTABUTENSIMH ), arMuHucTpauue [lkonst n
rejaroramMu ¢ momonisio DXK;

e KOHTPOJIUPYIOT €KEIHEBHO PETUCTPAIMIO (PaKTa MPUCYTCTBH/OTCYTCTBHS
y4alierocsi Ha 3aHsTHSIX.

5.8. Jlucnieruep 0Opa30BaTEIBLHOTO YUPESKICHUS:

e BBOJHUT U KOHTPOJIMPYET aKTyaabHOCTh AaHHbIX ydauuxcs [komer (@. U. O., rog
POKIEHMS, 1101, KOHTAaKTHBIE JaHHbIE, T00aBIeHNEe PU3NYECKOTO JIUIIA B TPYIITY
«YUYEHUKN», HA3HAYEHUE YUETHBIX JaHHBIX JIJIS BXOAA B AJIEKTPOHHBINA JTHEBHUK)
(pazmen DK «YdyeHUKN»);

e BBOJHUT U KOHTPOJIUPYET aKTyaJbHOCTh JaHHBIX O POAUTENAX (3aKOHHBIX
npeacraButersix) yqanmxcs (O. K. O., cteneHs poacTBa, KOHTAaKTHBIC JaHHBIC,
nobGasnieHue (pru3nyeckoro Juua B rpymiy «PoauTtenuy, mpuBs3Ka poauTesst K
npoduiTo yueHNKa, Ha3HAYeHNE YYETHBIX IaHHBIX JJI BXOJa B 3JIEKTPOHHBIH
nHeBHUK) (paszaensl DXK: «Dusnueckue nunay, «Y YeHUKN»);

e BBOJUT U KOHTPOJIMPYET aKTyaJIbHOCTh JAHHBIX O JIBM)KEHUU ydalluxcs (pasaen
XK «lIpukaspl 0 IBUKEHUAX KOHTUHICHTa»), 3JIEKTPOHHBIN MIEPEBOJL yUaILUXCS U3
KJ1acca/TpyYIIbI B KJIacc/TPYIITy Ha OCHOBAaHUU MpUKa30B aupekTopa [Ikomsr;

e (dopmupyer B DK cnmcku kiaccoB (pazaen DK «Kmacco»);

e (dopmupyet B DK cniricku yaeOHBIX TPYIII B paMKax Kiacca/mapaiienu (pa3aes
OX «pymmsl 00yueHHs»), OTpaykaeT U3MEHEHHsI B CIIUCKaX TPYIN (3a4UCiIeHHE,
BBIOBITHE, TIEPEBOJI YUAIIINXCS);

e BBOJMT AaHHbIe s popmupoBanus B DX yuebHoro miuana (paznen XK «YueOHbIi
TJIaH»);

e Ha3Ha4aeT yYMTENeH IO mpeaMeTaM JUIsl KaKIO0ro Kiacca/Tpymibl B COOTBETCTBUU C
y4eOHBIM pacIiCaHUEM;

e HACTpauBaeT CXeMbl O0yUeHUs JUIs Ha4aIbHOM, OCHOBHOU M CpeIHEH MIKOJIbI
(pazmen DX «['paduk 0OydeHUS»): CIIHCOK U3YIaeMBbIX JUCITUIUINH (PEIMETOB)
JUISL KaXKJI0TO KJIacca/TPyIIIbI, epuoa 00y4eHHs, Iepruo/] aTTECTalluu, KAHUKYJIBL,
yueOHas Hesiessl, IepeHOChl Pa3THUKOB;

o (opmupyer B DK circok KiIacCHBIX pyKOBOIUTENEH U KOHTPOIUPYET
aKTyaJbHOCTh JaHHBIX (pazaen DK «Ha3zHaueHHe KIaCCHBIX PYKOBOJIUTEIICHY);

e 3anonHseT rpaduk sx3ameHoB (paznen DK «'paduk 3x3aMeHOBY);



e BBOJUT JaHHBIC 00 OpraHW3alny 3aMeH mpenoaaBarenei (pasgen DK «3ameHa
npenoiaBarenein»);

e 3aIOJHSET TEMATHYECKUE TIJIAHUPOBAHUS 10 mpeameTam (pazaen DK
«KanengapHo-TeMaTUYECKHE TIAHBI»);

e pacmpenenseT yueOHy0 Harpy3Ky COTJIACHO YYeOHOMY IJIaHY B COOTBETCTBHUU C
YTBEPKACHHBIMU CIICKAMU YUUTEIEH-TIPEIMETHHKOB, KJIACCOB, YI€OHBIX TPYIII
(pazmen DX «Pacrnipenenenue Harpy3Ku»);

e BBOJUT AaHHBIE U PopmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIC PACITHCAHUS
3aHATUHN Ha y4eOHBIN repruoa (4eTBEPTh, moayroaue, roxa) (pazaen DK
«Pacniucanue 3aHsATHI).

5.9. Anmunuctparop 2XK:

e 3aKPBIBACT MPEIABIIYIIHN YICOHBIN T'0J, OTKPHIBACT HOBBIN YUE€OHBIH TO
(ycTanoBKa/mepeBo]l B HOBBIN yueOHbIi rog — pasaen XK «Hacrpoiika
porpamMmsl», mojapasaein «Tekymuii yaeOHbIN To1);

e Ha3Ha4aeT noJp3oBarenei DK, To ecTh Ha/EIsAET IpaBaMu JOCTYIA IIPU OTKPBITUU
HOBOT'O y4e€OHOT0 rojia B COOTBETCTBUH C yU€OHBIM IIIIAHOM, paCIIUCaHUEM,
npukazamu aupexropa Lkonsr;

e YCTAaHABJIMBAET pacmucaHue 3BOHKOB (pasnen DK «Pacnucanne 3BOHKOBY);

e TIPEIOCTABIISIET JIOTUHBI U Mapoiu Juig gocTyna k DK (nHeBHUKY) (pasaen DK
«Duznueckue aunay);

e oOecneunBaeT B3anMoaercTBUEe DK U CMEXKHBIX CUCTEM, BBITIOJHSET Pe3epBHOE
KONUPOBAHUE JIaHHBIX;

e KOHCYJNBTHPYET moiib3oBareneit DK mo Bompocam paboThI C HAM;

e OCYIIECTBISET TeXHUUecKoe o0ciyxuBanue JK, B TOM 4uCie yCTaHaBIUBAET
O0OHOBIICHHSI KOH(UTYypaINH; €KEeTHEBHO IPOBOJUT Pe3epBHOE KOMMpPOBaHuE 0a3
JTAHHBIX; yAaJIIeT IOMEeYeHHbIe 00BEKThI; HACTPauBaET (CHHXPOHU3UPYET) JaHHBIE
mexxay XK u anekTpoHHBIM THEBHUKOM (pasnen DK «HacTpoiika cCHHXpOHU3AINH
JAHHBIX»);

e ocymecTBiser agmuauctpuposanue IXK (pazznen XK «AIMUHUCTPUPOBAHUEY);

e pasrpaHMYMBaET MpaBa JOCTYIIA MOJIb30BATENCH B COOTBETCTBUH C IIEJIIMU U
3aJauaMy 00pa3oBaTeIbHOMN IEATENIFHOCTH M YUeOHOM Harpy3KH 1earoros
(pazmen DXK «Hactpoiika moyp30BaTeseii U mpaBy).

5.10. PaGotHukM MeTuIMHCKOM ciyxObl LIIkombr:

e 3aMOJIHAIOT B Havasie y4eOHOro roaa paszzaen «JIucT 310poBbsa»: cBeIeHUs 00
AQHTPOIOMETPUUYECKUX JAaHHBIX 00YJaIOMIUXCsI, TPYIIIIE 310POBbS, MEAUIINHCKOMN
rpymnme ajs 3aHATUH (U3NIECKOM KyIbTypoii, HoMepe HeoOX0 1Mol y4eOHOM
MeOenu, a TakKe MeITUIIMHCKHE PEKOMEH AN,

e 00ecneunBaloT aKTYaJIbHOCTh AaHHBIX pasaena XK «JIuct 310poBbsi» B TeueHHE
roja.

5.11. CnenuanucT KaapoBOH Cy>KObI BBOAUT M KOHTPOIUPYET aKTyaIbHOCTh IaHHBIX

e 0 Imegaroruveckux corpyaHukax Llkonsl: mpueM Ha paboTy, YBOJIbHEHHUE, IEPEBO,
Ha3Ha4YeHHE JOJKHOCTU (OCHOBHOM U IO COBMECTUTEILCTBY), PUBSA3KA K IPYIIIe
«Cotpynuukny (paznenst DK «Duznueckue aunay, «IIpuem Ha paboTy»,
«YBonbHEeHHEY, «KampoBsie iepemernieHus», «CoTpyIHUKNY);

e CIIMCKHU COTPYIHUKOB ILIKOJBI, MX TOMKHOCTH, B TOM YHUCIIE PYKOBOAUTEIIEH,
rpaduk padotsl (pazaensl XK «llonpaznenenusy, «lomxaoctny, «I"padhuxu
paboThI»).



5.12. Cekperaps (pedepenT) ocymmecTBisieT GOpMUPOBAHKE MPUKA30B O ABUKCHUU
y4dammxcs (3a4uclieHre, BRIOBITHE, OKOHYaHUE Y4eObl, IEPEBO] B IPYTOi KJIACC/TPYIITY).

5.13. Yuammecs [Ikobl 1 BX poauTenu (3aKOHHBIE TIPEICTABUTENIN ) UMEIOT CIICTYIOIINE
BO3MOXHOCTH IIPH ITOJIb30BAHUH JJICKTPOHHBIM JTHCBHUKOM:

e IIOJYyYaroT I/IHq)OpMaL[I/IIO O JOMAaIIHUX 3aJaHUAX,
e TIOJIYYAIOT JaHHBIC 00 YCIIEBAEMOCTH 00yUarOIMUXCs (BHICTABJICHHBIX OTMETKAX ).

6. IIpaBa noJsb3oBareseit K

6.1. Bce nonp3oBarenu XK UMEIOT NpaBo MCNONIb30BATh €T0 B €KEIHEBHOM PEXKHUME.
HcknroueHneMm sBIsieTCs NPOBEAEHUE TEXHUUECKUX pabOT, KOTOPbIE MOTYT ITPOBOIUTHCS B
CpOK He 0oJiee CYyTOK ¢ yBeIOMJICHHEM I0JIb30BaTeNel 3a HeJIeNto /10 Hayana padorT.

6.2. KnaccHble pyKOBOJHUTEIH UMEIOT MPaBO HHPOPMUPOBATH POIUTEINEH O COCTOSTHUH
YCIIEBAEMOCTH U ITOCEUIAEMOCTH UX AETel uepe3 OTYeThl, CHOPMUPOBAHHBIE HA OCHOBE
ma"abIx DK, 110 HEOOXOIUMMOCTH.

7. OTBeTCTBEHHOCTH NMoJIb30BaTeei K
7.1. Bce monb30BaTeM HECYT OTBETCTBEHHOCTD:

e 3a HapymeHue TpedoBanuit deaepanpHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O
MEPCOHAIIbHBIX TAHHBIX»;

e pasrjaileHue CBOUX YYETHBIX TAaHHBIX (JIOTHH, MApOJIb);

e HapylIeHHe TPeOOBAHMUI HOPMATHUBHBIX MTPABOBBIX JTOKYMEHTOB, B TOM YHCIIE
JIOKAJIbHBIX aKTOB U MHCTPYKIUH, ONIPEACIIAIONIMX MOPSAI0K UC0JIb30BaHus DK B
COOTBETCTBUU C 3aKOHOJATENbCTBOM PD.

7.2. Iupextop IIkoJbI HECET OTBETCTBEHHOCTH 3a CBOCBPEMEHHOE YTBEPKICHUE YUCOHBIX
IUTAHOB, TUTAHA PaCIpeAeIeHUS MearornuecKor Harpy3ku U y4eOHOTO pacIUCaHuUs.

7.3. 3amecTUTeNh AUPEKTOPA IO Y4eOHO-BOCTIMTATEIHHON PaboTe HECET OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTH (DOPMHUPOBAHMSI YUEOHBIX IUIAHOB, IJIaHA pacTIpe/leIeHUs
NeIarOrMYecKOr Harpy3k U y4eOHOTO PACITUCAHUS;

e pacre4yaTky COOTBETCTBYIOUINX pa3nenoB DK B KOHIIE yueOHOro roja u ux
odopmIieHue.

7.4. Anmunuctpatop 92K HeceT OTBETCTBEHHOCTb:

e 3a OecrniepeboitHoe pyHKIIMOHNpPOBaHUE DK, 0a3 JAHHBIX U CMEXHBIX CUCTEM
CBSI3H;

e BBIIMOJIHCHUC PC3CPBHOTO KOIMMUPOBAHUA NAHHBIX

e HAIOJIHECHUE U aKTYaJIbHOCTh 0a3bl JaHHBIX paboTHUKOB [1IKOIIbI.

7.5. TeXxHUYECKU CTIEIUATUCT U aiMUHUCTpaTOp IK HECYT OTBETCTBEHHOCTb:
e 32 CBOEBPEMEHHOE coxpaHeHue komuil XK Ha 3IeKTPOHHOM HOCHUTEIE

nH(popMaluu (ONTHYECKOM JIUCKE) U pacrevyaTKy JOKYMEHTOB Ha OyMa)KHBIX
HOCHUTEJISIX;



e COOTBETCTBHE y4eTHBIX 3anuceit DK dakram peanusanuu 0Opa3oBaTEIbHOM
JACATCIIbHOCTH,
e MPaBWIBHOCTBIO UCIIOIB30BaHUs D)K.

7.6. YuuTens (megaroru) HECYT OTBETCTBEHHOCTb!

e 32 CBOEBPEMEHHOCTH BHECEHUS, IOCTOBEPHOCTh U aKTyalbHOCTh JaHHBIX 00
YCIIEBAEMOCTH U TOCEIIAEMOCTH YUAIUXCS;

e CKeIHEBHOE 3amoyiHeHue JK;

e YCTpPaHEHHUE BBIABICHHBIX OMMOOK MpH BeAeHUH IK;

e COXPaHHOCTbh CBOMX PEKBU3UTOB JOCTYIA, UCKIIIOUAIONIYIO MOJKIIOUEHNUE
MMOCTOPOHHUX.

7.7. KnaccHble pyKOBOJAUTEIN HECYT OTBETCTBEHHOCT:

e 3a CBOCBPCMCHHOCTb BHCCCHUS, JOCTOBCPHOCTH U AKTYAJIbHOCTb JaHHBIX 06
yCIIEBAaEMOCTH U MOCEIIAEMOCTH YUaLUXCS;

e JIOCTOBEPHOCTH M aKTyaJbHOCTh CITUCKOB KJIacca U MHPOPMALIMHU 00 yJaIuxcsi U UX
poautensx (@. U. O., Homep TenedoHa, anpec AIEKTPOHHON MTOYTHI);

e CBOEBpPEMEHHOE MH()OPMHUPOBAHHUE POIUTENCH O COCTOSHUU YCIIEBAEMOCTH H
MOCEIAEMOCTH UX JIeTell mocpeacTBoM DK

e IIpEIOCTaBJICHUE 0 OKOHYAHUH YUeOHBIX YeTBepTeH (1osIyroauii/rona)
3aMECTHUTEIII0 TUPEKTOpa M0 Y4eOHO-BOCITUTATEILHON paboTe OTYETOB 00
YCIIEBAEMOCTH U IMOCEMIAEMOCTH YJalTuXcs Kiiacca.

7.8. qucnetruep 00pa3oBaTEIBHOTO YUPEIKICHHUS HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHBIN
BBOJI U MOJJIEp’KaHNE B aKTyaJIbHOM COCTOSIHUU JaHHbIX ydanuxcs LIkomsl, pacrivcanue
3aHATUHN, OTPAXKEHUE ABUKCHUS yUalUXCsl, BEACHUE )KypHala 3aMEH, aKTyalbHOCTh OTYETa
0 3aMOJHEHUIO J)KypHaJja MearoramMmm.

7.9. PaboTHUKHM MEeAMIMHCKON Ciry:kObI [1IKOTBI HECYT OTBETCTBEHHOCTH 32
CBOEBPEMEHHOCTD 3aI0JIHECHMS pa3ena «JIucT 310poBbsa» U aKTyallbHOCTh JaHHBIX B HEM.

7.10. CnenuamucT KaapoBOH CIy>KObI HECET OTBETCTBEHHOCTh 32 BHECEHHE U KOHTPOJIb 32
aKTYyaJIbHOCTBIO JAHHBIX O COTPYAHUKAX, YUACTBYIOLIUX B 00pa30BaTEIbHOM 1EATEILHOCTH.

8. OT4yeTHbBIC MEPpHOABLI M XPaHeHHe HHGOPMALMHT

8.1. OTueThl o yCcrneBaeMOCTH U MTOCENIAEMOCTH CO3AI0TCS B KOHIIE YETBEPTH, MOTYTOAUS U
y4eOHOTO roja.

8.2. Otuer 0 3anoitHeHNHA DK 1 HAKOIUIIEMOCTH OTMETOK CO3IA€TCs €KEMECIYHO.

8.3. o 3aBepiieHUU OTYETHOTO TIeproAa (Y€TBEPTH, MOTYTOMS, YI€OHOTO r0/ia) HTOTOBBIE
BEJIOMOCTH pacIieyaThIBAIOTCS Ha OYMaKHOM HOCHUTEIIE, 3aBEPSIOTCS MTOAMUCSIMH MEIaroros,
KJIACCHBIX PYKOBOJUTENICH, 3aMECTUTEIS JUPEKTOPA MO Y4eOHO-BOCIUTATENILHOM padore,
TUPEKTOpA.

8.4. Ilo oKOHYaHUU Y4eOHOI0 T0/1a HTOTOBbIE BEIOMOCTH MPOIIMBAIOTCS,
IIPOLIHYPOBBIBAIOTCA,
OIIEYaTHIBAIOTCS U CIAIOTCS B apXUB JJIsL XPAHCHUS B YCTAHOBIICHHOM IOPSIZIKE.



8.5. Ilo okoHyaHnuu yueOHOTO TOa ToJIHAs Bepcust XK mepeHOCUTC s Ha SJIEKTPOHHBIN
HOCHUTCJIb I/IH(bOpMaI_[I/II/I — ONTHUYECKUU AUCK, OIICHATBIBACTCA, 3aBCPACTCS MOAIMUCHIO
3aMECTHUTEISI TUPEKTOPa M0 YIeOHO-BOCITUTATEIFHON paboTe u paciudpoBKON MOANKUCH U
XPaHUTCA B apXUBC B YCTAHOBJICHHOM IOPAIKE.
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